YTBEpKIEeH NPUKA30M
no MAJZIOY Ne 198
Ne 45 o1 10.05.2012

PET'JIAMEHT npenocraBiieHus1 yCJayru
«IIpenocraBienne uHopManu 0 peaTu3auiu B 00pa30BaTeJbHbIX MyYHHIHIAJIBHBIX
yupesKJAeHUsIX IPOrpamMm J0KO0JIbHOI0, HA4aJbHOI0 00111ero, 0CHOBHOI'0 0011ero,
cpeaHero (IMOJIHOT0) 0011ero 00pa3oBaHMs, a TAKKe JOMOJTHUTEIbHBIX
001eo0pa3oBaTe/IbHBIX MPOrpaMm'', oka3bIBaeMou
MYHUUIHMNAJIbHBIM ABTOHOMHBIM JOUIKOJbHBIM 00pa30BaTeibHbIM Yupexaenuem Ne 198
«Jlerckuii cag KOMOMHMPOBAHHOTO BH/12»

I. O0mme nosoxkeHust

1.1. [IpenMet perynrpoBaHus periaMeHTa.

Hacrosimumii  persiaMeHT — yCTaHaBIMBAaeT  TOPSIOK  NPEAOCTABICHHUS  YCIYTH
«[IpenocraBienre wuHPOPMAIMK O pealu3alMd B 00pa30BaTEIbHBIX MYHUIIUIMAIBHBIX
YUPEKACHUSAX MPOTPaMM JIOIIKOJIBHOTO, HAYAJILHOTO OOINEro, OCHOBHOTO OOIIEro, CPEeIHEero
(momHOTO) 00IIEero 00pa3oBaHus, a TAKXKE JOMOJHUTEIBHBIX 00IIe00pa30BaTEIbHBIX MPOrpaMm"
Ha TeppuTopuu roposaa Kemepono (nanee - Pernament) u ctanmapt e€ mpeaocTaBiIeHusI.

1.2. VYcnyra «lIpegocraBnenne wuHpopMmanmu o0 peanu3anuu B 00pa3oBaTelbHBIX
MYHUIUTIATBHBIX YUPEKACHUAK IMPOrPaMM JIOIIKOJIBHOTO, HAYAIBHOTO OOIIEr0, OCHOBHOTO
obmero, cpemHero (mojgHOrO) oOmero oOpa3oBaHHWSA, a TaKXKE JOMOJHUTEIBHBIX
00111e00pa30BaTeNbHBIX ~ MpOrpaMMm'  TPEIOCTaBISETCS ABTOHOMHBIM  JIOIIKOJIbHBIM
00pa3oBaTeNbHbIM YUpEKACHUEM (J1ajiee — yUPEKICHHE).

1.3. Hacrosimuii peraaMeHT ONpPEAeNseT CPOKU W TOCJIEI0BATEIbHOCTh JACHCTBUIM
PYKOBOJUTENS YUPEKICHUS, TOPAIOK, (GOPMBI KOHTPOJISI MPEOCTABICHUS YCIYTH, MOPSAOK U
(dbopMbI 00KaTOBaHUS pelIeHUH U 1elcTBUN (0e31eHCTBYSA) PYKOBOAUTENS YUPEKICHHUS.

1.4. TonywarensmMu yciayru (nanee - 3asiBUTENN) SBISIIOTCS rpaxkaaHe Poccuiickoit
Oeneparum, mna 0e3 rpakJaHCTBA U WHOCTPAHHBIE TPaKJaHE HAa PAaBHBIX OCHOBAHMSX, €CITH
MHOE He MPETYCMOTPEHO 3aKOHOM MJIM MEXIyHapOAHBIM JoroBopoM Poccuiickoit denepanmu.

1.5. TpeGoBaHus K NOPAAKY UH(POPMHUPOBAHUS O MIPEIOCTABIEHUU YCIYTH, B TOM YHUCIIE:

1.5.1.CBenieHust 0 MecTe HaX0XJIeHHUs] 00pa30BaTENbHOTO YUPEKACHUA:

Haumenosanue yupescoenusn: MA/JOY Ne 198 «/lemckuii cad KOMOUHUPOBAHHO20 BUOAY

FOpuouueckuii aopec:650023, 2. Kemeposo, np. Mockosckuti 96
Dakmuueckue aopeca mecm ocyujecmsieHus 00pas08amenbHol 0esmeIbHOCMU . MOm JHce

Daxc:8 3842 35 86 80

Aopec snexmponnoui noumet yupexcoenus: detskijsad198ylibka@mail.ru

Aopec opuyuanvrozo catima yupescoenus: mdoul98kemerovo.ucoz.ru

Koumaxmmnuvre menegonwi:35 86 80

Pescum pabomwi:7.00-19.00

Yacwl npuema pyxosooumens: nonedenvhux 8.00 — 11.00; emopnux 14.00-19.00

1.5.2. llopsnok nonmydeHus HHGOPMAIIKMHU 110 BOIIPOCAM MPEIOCTaBICHUS YCIYTHU:
- KOHCYJbTHPOBAaHWE TIO TMPEIOCTABICHUIO YCIYIH TPOBOAMUTCS OTBETCTBECHHBIMH
paboTHUKAMU yUpekKACHUS 10 TeNedOHY, MPU JIUIYHOM OOpaIleHNUH 3assBUTETIS.

1.5.3. Tlopsmok, ¢opmMa H MeCTO pa3MEIICHHUs BBHIIICYKAa3aHHOH WH(OpPMAIMH B
00pa30BaTEILHOM YUPEXKICHUU:

- Ha OUIMAIEHOM CaliTe YUPEHKACHHUS.



II. CtangapT npeaocraBjieHus YCJIyTd.

2.1. HawmmenoBanme ycmyru: «lIpegocraBnenne wuHOpMAIMU O pealu3alud B
00pa30BaTeNbHBIX MYHUIIMTAIBHBIX YUPEKACHHUSIX TMPOTPaAMM JOMIKOJIBHOTO, HAYAIBHOTO
o0mero, OCHOBHOroO o00miero, cpeaHero (MOJHOrO) oO0mero oOpa3oBaHMs, a TakKkKe
JIOTIOJTHUTEIBHBIX 00111e00pa3oBaTeNbHbIX MporpaMm" (ganee — Yciryra).

2.2. Ycayra npeocTaBisieTcss Y YpexAeHUEM.

2.3. Pe3ynbTaToM MpeaoCTaBICHUS YCIIYTH SBISIETCS:

- TpenocTaBiCHHE 3asBUTENI0 HMHPOPMAIMM O pealu3alud B 00pa30BaTENbHbBIX
MYHULIMNIATIBHBIX YUPEKICHHUSIX MPOrpPaMM JOLIKOJIBHOIO, HA4ajJbHOTO OOIEro, OCHOBHOTO
obmero, cpegHero (moiaHOro) oOmEro oOpa3oBaHWs, a TaKKe JOMOTHHTEIbHBIX
0011e00pa3oBaTeIbHBIX MPOrpaMM Ha OCHOBAaHUU OOpallleHHUil 3asBUTeNe — 1o TenedoHy, npu
JUYHOM TIpUEMEe, B IMUCBMEHHOH (opMe, a TakKe IO AJIEKTPOHHOW IOYTe WM Ha caiite
YupexaeHus.

- 0TKa3 B MPEI0CTaBICHNU O(UIInaIbHON HHPOPMALIUH.

2.4. Cpoku npesoCTaBICHUS YCIYTH.

[IpenocraBieHue yciayru B YUpeXJIEHUU OCYILECTBISETCS €XKEAHEBHO B TEUEHHE BCETO
pabouero BpemeHu (m.1.5.1. HacTofIero periaMeHTta), 3a HCKIIOUYEHHEM BBIXOAHBIX U
Mpa3AHUYHBIX THEH.

2.5. IlpemocraBieHue YyCIyrd OCYIIECTBISIETCS B COOTBETCTBUHM CO  CIEAYIOIIUMHU
HOPMAaTUBHO-TIPABOBBIMU aKTaMU:

- Kouncturynueit Poccuiickoit ®enepauuu, NpUHITAsS BCEHAPOIHBIM TOJOCOBAHHEM
12.12.1993 (onmybnmkoBaHo B m3manusx "Poccuiickas razera", 21.01.2009, No7, "CobOpanue
3akoHoarenabcTBa PD", 26.01.2009, Ne4, cr. 445, "lIlapmamentckas razera’, 23-29.01.2009,
Ned);

- KonBennueii o mpaBax pedenka (onodpena ['enepanbhoit Accambneeit OOH 20.11.1989)
(onmyOnukoBaHo B u3aaHuu "COopHHK MexayHapoaHbix gorosopoB CCCP", Bemyck XLVI,
1993);

- 3akonom Poccuiickoit @eneparuu ot 24.07.1998 Ne 124-D3 «O0 OCHOBHBIX TapaHTUIX
npaB peb6éHka B Poccuiickoit ®enepauun» (omybimkoBaHo B m3naHusax "CoOpaHue
3akoHoaarenbecTBa PO", 03.08.1998, N 31, cr. 3802,"Poccuiickas razera", N 147, 05.08.1998);

- 3akoHoMm Poccuiickoit @enepamun ot 27.12.12 «O6 o6pazoBanun B Poccuiickoii
Denepannun»,

- 3akoHoMm Poccniickoii ®enepanun or 2 mas 2006 roma Ne 59-®@3 «O mnopsaxe
paccMoTpeHust oOpaieHuid rpaxaan Poccuiickoit ®eneparuny (OmyOJUKOBAaHO B M3AAHHIX
"Poccuiickas razera", N 95, 05.05.2006, "Cobpanue 3akonogarenscta PD", 08.05.2006, N 19,
ct. 2060,"Tlapamentckas razera", N 70-71, 11.05.2006);

- ®@epepanbHpiM  3akoHOoM PO ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEIOCTABIICHUSI TOCYIAPCTBECHHBIX M MYHHUIIUTIAIBHBIX YCIyT» (OIyOJMKOBAHO B HW3JIaHUAX
"Poccwmiickas razera", N 168, 30.07.2010, "Cobpanue 3akoHonatenbctea PO", 02.08.2010, N 31,
ct. 4179 wu Ha  oduUIMAIBHOM  HHTEpHET-TIOpTale  NpaBoBOM  uH(OpMaLuu
http://www.pravo.gov.ru);

- Pacnopsbxkennem IlpaBurensctBa Poccuniickoit ®enepammu ot 25.04.2011 Ne729-p
«[lepedeHp yciIyr, OKa3blBa€MbIX TOCYAAPCTBEHHBIMH M MYHUIIUIAIBHBIMH YUPEKACHUSIMH H
JIPYTUMH OPTaHU3ALHUSMH, B KOTOPBIX Pa3MEMAIOTCsl TOCYNapCTBEHHOE 3a/laHue (3aKa3) WM
MYHHIIMIIATFHOE 33JlaHue (3aKa3), MOAJIeKAIINX BKIIOYSHHUIO B PEECTPBI TOCYIaPCTBEHHBIX WIIN
MYHUITUTIATBHBIX YCIYT U MPEICTABISIEMBIX B SJIEKTPOHHOU (hopme (OImyOIMKOBaHO B H3/IaHUSIX
"Poccwmiickas razera", N 93, 29.04.2011,"Cob6panue 3akonoaarensctBa PD", 02.05.2011, N 18,
CT. 2679).

2.6. Jlns mpenocTaBieHUS YCIYTH 3asBUTENb HAMpaBiseT (MPEICTaBIsSeT) CIeAyIOIIe
JIOKYMEHTBI:

- THUCHMEHHBIA 3ampoc 3asBHUTENS, B TOM 4YHCIE 3ampoc B ¢GopMe BIEKTPOHHOTO
JOKyMeHTa. 3amnpoc B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa MOXKET ObITh HampaBjieH Io
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http://www.pravo.gov.ru/

AJICKTPOHHOM MOYTE WM HAa OPUITHATBLHBIN CAUT YUPEIKICHUS;

- B CiIyd4ae HEO0OXOAMMOCTH (€CJIM 3TO HEOOXOIUMO 3asiBUTENIO Ui MOJNyYEHHs YCIYTH)
JOKYMEHTBI U MaTepHalibl, OATBEPKAAIOIINE TOBOIbI 3asBUTEINS INOO UX KOMUH, 3aBEPEHHBIE B
YCTaHOBJIEHHOM HOPSJKE.

[Ipu mpenocTaBieHWH YCIAYrM B YCTHOH ¢opMe U MOCPEICTBOM OOpalleHus K
UH(POPMALIMOHHBIM CUCTEMaM, JOKYMEHTHI He TPEOYIOTCsI.

2.7. TlepedyeHb OCHOBaHMH [JI1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIst
IIPEIOCTABIICHUS YCIYTH.

2.7.1. B 3ampoce He yKa3aH IMOYTOBBIM aapec, aapec 3JICKTPOHHOM MOYTHl WM HOMEP
dakca 11 HampaBlieHHsT OTBeTa Ha 3ampoc Jubo Homep TenedoHa, MO KOTOPOMY MOKHO
CBA3aThCsl C HAIIPABUBILKM 3aIIPOC 3asIBUTEIIEM.

2.7.2. TekcT MUCBMEHHOTO 3ampoca He MOJAJAETCS MPOYTEHUIO0, B TOM 4ucie GpaMuius u
IIOYTOBBIN aJpEC 3aBUTEIISL.

2.8. OcHOBaHUSMU /7151 0TKa3a MPEJOCTABICHUS YCIYTH SBIISIOTCSA:

- ecnM 3ampamiuBaemas HH(OpManuMs KacaeTrcs TpPeThUX JHI 0e3 MpeJoCTaBICHUS
O(UIMATBHBIX JOKYMEHTOB, YCTAaHABIUBAIOIIUX MIPABO MPEACTABIATh X HHTEPECHI,;

- B OOpallleHUH CO/AEPKaTCs HEUEH3ypHbIE JIMOO OCKOPOWUTENBHBIC BBIPAKEHUS, YIPO3BI
JKU3HHU, 3JI0POBBI0O M MMYIIECTBY PaOOTHHKOB OOIIE00pa30BaTEIbHOTO YUPEKACHUS, a TaKKe
WIEHOB UX CEMbEW (Takoe 3asiBJICHHE OcTaeTcsi 0e3 OTBETa IO CYIIECTBY MOCTABIEHHBIX B HEM
BOIIPOCOB, MTPH 3TOM 3asIBUTEIIO COOOIIAETCS O HEJJOMMYCTUMOCTH 3J10YHIOTPEOICHUS MIPAaBOM);

- B INHCbMEHHOM OOpallleHuu 3asBUTENS COJEP)KUTCS BOIPOC, HA KOTOPBIA emy
MHOTOKPAaTHO JIaBaJMCh MUChbMEHHBIC OTBETHI MO CYIIECTBY B CBSI3U C paHee HAIpPaBIISIEMbIMU
oOpallleHUsIMHU, U TIPU 3TOM B OOpaLIEHUH HE IPUBOJISATCS HOBBIE I0BO/IbI MJIM OOCTOSITENIBCTBA;

- OTBET M0 CYIIECTBY MOCTABIEHHOTO B 0OpaIlleHUH BOIIPOCA HE MOKET OBITh MPEICTaBJICH
0e3 pasryalieHusi CBEACHMM, COCTABIIAIOIIMX TOCYJAapCTBEHHYIO MM HHYIO0 OXpPaHIEMYIO
benepanbHBIM 3aKOHOM TaifHy (3asBUTEIIO COOOIIAETCS O HEBO3MOXKHOCTH J1aTh OTBET B CBA3ZH C
HEOMYCTUMOCTBIO Pa3rilallleHusl yKa3aHHbIX CBEACHUM);

- B XOJ€ JIMYHOTO IMpHeMa TpPaXJaHUHY MOXeT ObITh OTKa3aHO B JalibHEimem
paccMOTpeHHH oOpallleHusl, €CliiM €My paHee ObLI JaH OTBET IO CYIIECTBY IOCTAaBJIEHHBIX
BOIIPOCOB.

2.9. B COOTBeTCTBUM C JIE€HCTBYIOIIMM 3aKOHOAATEIbCTBOM YCIyra IpeaoCTaBIsAETCs
OecIuiaTHo.

2.10. MakcumanbHbIi CpPOK OXHAAHHWA B Ouepeau MpU ToJadye 3ampoca IpU
IIPEIOCTABICHUH YCIIYTH:

2.10.1. Perucrpauusi NHCbMEHHOTO oOOpalleHusi MpH TMOJadye €ro 3asBUTEIEM B
YUPEXKIEHUE OCYILECTBISAETCS B IPUCYTCTBUU 3asIBUTENIS.

2.10.2. MakcuManbHBI CpOK OXKMJAHHUS B OYepeAM IpH Iepenaye oOpalleHHsl MyTeM
oOpalieHus K PYKOBOJUTEIIO YUYpPEKICHHsS (YIMOJTHOMOUYEHHOMY JMIY) O MOMEHTa IpHeMa
oOpallleHus: JOHKEH COCTaBIAThH He Oonee 15 MUHYT.

2.11. Cpok 1 NOpsIIOK PETUCTPALIMN 3aIIpOCa 3assBUTENS O IPEIOCTABICHUH YCIYTH:

2.11.1. Perucrpanms 3ampoca 3asBUTENS O IPEIOCTABICHUH YCIYTH OCYIIECTBIISETCS
OTBETCTBEHHBIM PAOOTHUKOM YUPEKACHUS.

2.12. VYcraHaBIWBAIOTCSA CIEAYIONIME TpPeOOBaHUS K TOMEIICHUSM YUYPEKICHUS,
Y4acTBYIOLIETO B NIPEAOCTABICHUH YCIYTU:

2.12.1. Tlomemenue 1Isi mpuema 3asiBUTeNed 00O3HadaeTcsi TaONIMUYKOM € yKa3zaHUEM
HOMepa KabuHera, (haMuiIMii, MMEH, OTYECTB, HAMMEHOBAHMUU JIOJDKHOCTEW OTBETCTBEHHBIX
pabOTHUKOB, YYaCTBYIOLIMX B OKa3aHUU YCIYTH, peKrMa paboThl.

2.12.2. Ins oxunanus npuémMa 3assBUTEIISAM OTBOISATCS MECTA, OCHAIIICHHBIE CTYJIbSIMH.

2.12.3. B Mecra s oXHJaHUS TpUeMa JODKEH OBITh 00eCIedeH CBOOOTHBIA JOCTYIT
3asBUTENEN B 4achl pa0OTHI yUPEkKACHUSI.

2.12.4. PaGouee MeCTO OTBETCTBEHHBIX PAOOTHHKOB, YYaCTBYIOIIUX B TPEIOCTaBICHUU
ycayru, obopynyercss Tene@oHOM, (akcoM, KOMHMPOBAJIBHBIM aIllapaToOM, KOMIIBIOTEPOM H
JIPYrol OpPITEXHHUKOM, TMO3BOJIIONICH CBOEBPEMEHHO W B TIOJHOM OOBEME OpraHM30BaTh
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MPEIOCTABIICHUE YCITYTH.

2.13. IlokazarensiMu JOCTYIHOCTH M KQ4eCTBA yCIYTU SIBISIOTCA:

- CBOEBPEMEHHOCTh IMPENOCTABJICHUS YCIYI'M B COOTBETCTBHM CO CTaHAApTOM €
IpeOoCTaBICHHUS,

- MOJIHOTA, aKTyaJIbHOCTh M JOCTOBEPHOCTh MH(OpPMALMKU O TMOPSAKE MPEAOCTABICHUS
YCIIYTH, B TOM YHCIIE B JIEKTPOHHOH (opme;

- 1011 0OOCHOBAHHBIX kajlo0 K 00IIeMy KOJIMYECTBY OOCITYKEHHBIX TpaXk/iaH Mo JAaHHOMY
BUY YCIIYTH.

2.14. KoHcynpTanuu 1o BOIIPOCaM MPEIOCTABICHUS YCIYTU MPOBOJSATCS PYKOBOAUTEISIM
(YNOJTHOMOYEHHBIM JIMIIOM) YUPEKIEHUS M0 CIEIYIOIIUM BOIIPOCaM:

- CPOKH TPEAOCTABICHHS YCIYTH;

- TOpANIOK OOXaJoBaHWS JeHCTBUM (0€3MCHCTBHS) W PEHICHUH, OCYIIECTBISEMBIX H
NPUHUMAEMBIX B X0J1€ TIPEOCTABICHUS YCIYTH.

KoHncynpTanum mnpenocTaBisioTCsi B TEYEHHE BCErO0 CPOKa IMPEIOCTABICHUS YCIYTH.
KoHcynbranmu 10 TOPSAKY TNPEAOCTABICHHUS YCIYTH OCYLIECTBISIIOTCS — YUPEXKIACHUEM
OecruiaTHO.

I11. CocTaB, mocjieq0BaTeJJbHOCTH H CPOKH BBHITIOJTHEHHUS
aIMUHUCTPATHUBHBIX NMPOIEAYP, TPeOOBAHUS K MOPAIKY UX BHINOJHEHHS, B TOM YHCJIE
0CO0OEHHOCTH BBINMOJIHEHUSI AIMUHUCTPATHBHBIX NMPOLEAYP B JIEKTPOHHOI opme

3.1. Opranuzanus 0OpefoCTaBlIeHUs YCIYIM BKIIOYaeT B cebd  clenyromue
aJMMHHMCTPATUBHbBIE ACUCTBUSA:

- IPUEM U pEeruCTpalysl MUCbMEHHBIX O0pallleHuil 3asiBUTENCH;

- [IPUEM YCTHBIX OOpalIeHU OT 3asBUTENS;

- IOJIrOTOBKA HE00X0AMMON HH(pOpMaLINY;

-HalpaBJIeHUE IMCBMEHHOIO OTBeTa M0 pe3yibTaTaM pacCMOTPEHUs OOpalleHUs
3asIBUTEITIO.

3a MoJy4YeHUEM YCIYTH 3asiBUTEh MOKET 00paTUTHCS CIEAYIOIIMMH CIIOCO0aMU:

- TOCPEACTBOM JIMYHOTO NMHCbMEHHOIO WJIM YCTHOTO OOpalleHHs HENOCPEJCTBEHHO B
VYupexenue;

- YCTHOTO OOpAIEHHs C UCIIOJIb30BAaHUEM CPECTB TesIe(hOHHOI CBA3H;

- IOCPEJICTBOM MUCbMEHHOT'O 0OpaIIeHUs I10 10YTe,

- IOCPEJICTBOM MHUCbMEHHOI'0 OOpAIeHHUs IO AJIEKTPOHHOI 1ouTe,

- IOCPEJICTBOM MTMCbMEHHOT0 00palieH!st Ha OPUIMATIEHOM caiiTe YupexaeHus,

KpurepreM npuHATHSA pELIEHUS PYKOBOIUTENIEM YUpPEXKACHUS SBIAETCS BO3MOKHOCTD
OKa3aHUus yCIyTH.

[TocnenoBarenbHOCTH aJIMMHHACTPATUBHBIX nporenyp, BBITTOJIHSAEMBIX npu
MIPEIOCTAaBIIEHUH YCIYTH, T0OKa3aHa Ha O65iok-cxeMe B [Ipunoxxenuu k Pernamenty.

3.2. Ilpuem u perucrpanusl NUCBMEHHBIX, NMOCTYNUBIIMX IO 3JIEKTPOHHOH IOYTE, Ha
OQUIMANIbHBIN callT YupexIeHus, O0OpalieHil OT 3asBUTENS.

3.2.1. OcHoBaHueM a1 HayajJla aJMUHUCTPATUBHOM NpOLEAYypbl IO MpUEMY U
pEerucTpalnuy NTUCbMEHHOT0 OOpalleHusl OT 3asBUTENS ABIISETCS JIMYHOE OOpallleHUe 3asiBUTENS,
NOCTYIUICHWE MUCHbMEHHOTO0 OOpAIleHUs 3asBUTENS MO TOYTE MM B 3JIEKTPOHHOM BHUAE (HA
OQUIMAIBHBIM CalT, MO AJIEKTPOHHOM MOYTE) B YUpEekJACHHE IO BOIMPOCY MIPEIOCTABIECHUS
UHPOpPMALUK O pealu3allud B 00pa30BaTeNbHBIX MYHMLUNAIBHBIX YUYPEXKICHHUSIX MPOTrpaMM
JIOIIIKOJIBHOTO, HAYaJIbHOTO OOIIero, OCHOBHOTO OOIIEro, cpeaHero (IMOJIHOTO) OOIIero
00pa3oBaHus, a TAKXKE JOMOJIHUTEIBHBIX 00111€00pa30BaTeNbHBIX IPOrPaAMM.

3.2.2. PaboTHUK YupexIeHHs, OCYILIECTBISIONINI IpUeM TOKYMEHTOB OT 3asBUTENS MPH
€ro JUYHOM OOpalleHuH, NPUHUMAET oOpalieHue (3ampoc) 3asBUTENS I PErHCTpaluu
oOparieHus (3arpoc) B )KypHaJIe PETUCTPALUU B IEHb 0OpaIeHUs 3asBUTEIIS.

[Ipu moctyruieHuu B YupexaeHue oOpalleHHs 3asBUTENS IO 3JIEKTPOHHOW MOYTE C
yKa3aHUEM ajpeca AJICKTPOHHOW MOYTHl M (MJIM) IMOYTOBOTO ajpeca MoJb30BaTelis, pabOTHUK,
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OTBETCTBEHHBIM 3a MpUEM U OTIPaBKYy JOKYMEHTOB IO 3JEKTPOHHOM IOYTE pacredaThiBAeT
yKa3zaHHOE 00pallleHue U PErUCTPUPYET B YCTAHOBICHHOM HOPSIJIKE.

3.2.3. KpurepueM mnpuHATHS pEHICHUS O TMpPUEME U PErucTpalus MHChbMEHHBIX
oOpamlieHuii OT 3asBUTEINS SBISIETCS OTCYTCTBHE NPUYMH JJISl OTKa3a B IpUEME JTOKYMEHTOB
(m.2.7. HacTOSAIIETO PETJIaMEHTa).

3.2.4. AjnMuHUCTpaTHBHAs TMpOLEAYypa 3aBEpIIACTCS pPErHCTpaluedl IMOCTYNHUBIINX
oOpalieHuit OT 3asBUTEIIS.

3.3. B ciyuae ecnu 3asBUTENs 00paTUiIca C yCTHBIM OOpaIieHUEeM O MOIY4YeHUH YCIYTH,
COOTBETCTBYIOLAs MH(OpMAIMs MPEeJOCTaBIsIeTCs YCTHO HE Mo3aHee 15 MHHYT ¢ MOMEHTa
oOpalleHus B ciy4ae, €ClId H3JIOKEHHbIE B YCTHOM oOpameHuH (akTbl M 0OCTOSTEIbCTBA
SBIISIIOTCS] OYEBUIHBIMH U HE TPEOYIOT JOMOTHUTEIBHOM MTPOBEPKH.

3.3.1. YcrHble oOpanieHust He PeruCTPUPYIOTCSL.

3.4. [lonroroBka HEOOXOAMMOM HH(OPMAIIHH.

3.4.1. OcHoBaHueM AJi Hadaja aAMUHUCTPATHUBHON IpOLEAyphbl SBISETCSA Iepeaaya
NUCbMEHHOTO OOpAalleHus] 3asBUTENS HAa PACCMOTPEHUE PYKOBOIHUTENIO YUpEXKIEHHE B JICHb
pEerucTparuH.

3.4.2. PykoBomutenb  YupexIeHUS ~ ONpenenser  pabOTHUKA  YUpekaeHMHs,
OTBETCTBEHHOI'0 32 PAaCCMOTpPEHHE 0OpallleHHs U MOArOTOBKY IPOEKTa OTBETA 3asBUTEIIO (Jlajiee
— HCTIOJTHUTEIIB ).

3.4.3. UcnionHuTtens:

- o0ecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPACCMOTPEHHE
NUCbMEHHOTO O0OpalleHus, B Cily4ae HEOOXOAUMOCTH — C y4acCTHEM 3asBUTEJIs, HalpaBUBILIErO
oOparieHue;

- TOTOBUT MPOEKT OTBETA HAa MUCbMEHHOE OOpallleHue U He Mo3Hee | AHS 10 MCTeUYeHUs
CpOKa MpPEJOCTaBJICHUS YCIYTH, MPEACTABISAECT HA IMOANUCH PYKOBOJHUTEIIO MYHHIUITATBHOTO
aBTOHOMHOT'O 00pa30BaTEIbHOTO YUPEKICHHUS.

3.4.4. KputepueMm NpHHATHS pPEUICHUS SIBISETCS OTCYTCTBHE IPHYMH 00 OTKasze B
NPEOCTaBIEHUH YCIyTH (I1.2.8 HACTOSILEr0 perJaMeHTa).

3.4.5. AnMuHECTpaTHBHAs TIPOIEIypa 3aBepUIaeTCs MOINHCAHUEM PYKOBOAHUTEIEM
VYupexxeHus oTBeTa Ha MUCbMEHHOE 00palleHne 3asBUTEs.

3.4.6. Cpox paccMOTpeHHs MCbMEHHBIX 3allPOCOB, a TAKXKE 3alpPOCOB, MOCTYNUBIINX B
(opMe NIEKTPOHHOTO JOKYMEHTA (I10 3JIEKTPOHHOM MOYTe WM Ha CAlT YUPEKICHUS) HE JOJKEH
npeBbimaTh 30 KaleHIapHBIX THEH CO JHS UX PETUCTPAIIHH.

B uCKIIOUMTENBHBIX Clydasx CpOK pacCMOTPEHMs 3alpoca MOXKET ObITh MNpOJJIeH
pykoBoauTeneM YdupexaeHus, Ho He Oosee yem Ha 30 aHel, ¢ yBeAOMJIEHHEM 3asBUTENS O
OPOAJICHUH CpOKa paccMOTpEeHHsl ero oOparieHus (3ampoca). YBEIOMIIEHHE IPOU3BOAUTCS
croco0amu,  OOECIIEYMBAOIIMMHI  ONEPATHBHOCTh  TOJYYCHHS  3asBUTEIIEM  YyKa3aHHOU
uHpopmanuu (TenedoHorpamma, Gpaxc, JNEKTPOHHAS 110YTA).

3.4.7. Ecntu 3ampoc o TOJydeHUH YCIyTH CBS3aH ¢ 00)KAIOBaHUEM CYAeOHOTO peleHus,
B TeueHHe 7 (CeMu) JHEH co THS perucTpali TaKoro 3arpoca OHO BO3BPALIAETCS 3asBUTEIIIO,
HalpaBUBIIEMY OOpalleHHe, C pa3bsCHEHHEM MOopsaKa O0XKaJOBaHUS JaHHOTO CyAeOHOTO
peleHHs.

3.5. HanpaBiieHHEe NHCBMEHHOTO OTBETA 3ASBUTENI0 IO PE3YJIbTATAM PACCMOTPEHMS
oOpareHus.

3.5.1. OcHOBaHMEM JI Hadajga aAMUHUCTPATUBHOM NPOLEIYPHI SBISETCA PErHUCTPALMS
NUCbMEHHOTO OTBETa, MOJAMUCAHHOTO PYKOBOAMTENEM YUpexXJIeHHs (MPHUCBOECHHE HCXOJSIIEro
HOMEDA).

3.5.2. PaboTHUK  VYupexIeHHus, OCYIIECTBISIOIMMN  PErucTpalyio  HCXOIIeH
KOPPECTIOH/ICHIINH, PETUCTPUPYET THUCHMEHHBIM OTBET B JKypHaJle pPETHCTpallid B JICHBb
MOJIHMCAaHUS POEKTA OTBETA PYKOBOIUTEINEM.

3.5.3. AAMUHHUCTPATUBHOE ACHCTBHUE 3aBEPIIACTCS HANIPABICHUEM OTBETA 3asBUTENIO 1O
MIOYTOBOMY aJpECy WU/WIH aAPECY IEKTPOHHOH MMOUTHI, YKa3aHHOMY B MIMCbMEHHOM OOpaIlieHUH.

3.6. 3asgBUTEH MOXKET MOJIYYHUTh YCIAYTY TPH 00palleHuH K OPHUIIMAITBHOMY CaiTy.



IV. ®opMBI KOHTPOJIS 32 HCIIOJTHEHHEM A/IMUHUCTPATHBHOIO perjiaMeHTa

4.1. Tekyumii KOHTpPOJIb 3a COOJIOJIGHUEM M UCHOJHEHHEM OTBETCTBEHHBIMHU
pabOTHUKAMHU TMOJIOKEHUH HACTOSIIET0 pEerjiaMeHTa, YCTAaHABIMBAIOUIMX TpeOOBaHUSA K
IIPEIOCTABIICHUIO YCIYTU OCYIIECTBISETCSI PYKOBOJUTENIEM Y UPEXKICHUS.

4.2. KoHTposib 3a MNOPEAOCTABICHUEM YCIYTH YUPEKICHUEM OCYIIECTBISICTCS
ylpaBjieHUEM O00pa3oBaHUs aJMUHUCTpamuu I. KemepoBO myTeM MpOBEACHHUS IPOBEPOK
COOJIIOZICHUSI U MCTIOJTHEHUS TIOJI0KEHUI HACTOSILIEr0 perjiaMeHTa.

4.3. KoHTpoOJIb TOJTHOTHI U KaueCTBa MPEAOCTaBICHHS YCIYTH BKJIIOUAET B ceOsl:

- NIPOBEJICHUE TPOBEPOK, BHISIBICHUE U IMPUHATHE MEP K YCTPAHEHUIO U HE JIONYIIEHUIO
HapyIIEeHUH MpaB MoJiydaTesaeh yCIyru,

- paccMOTpeHHWe, MPHUHITHE pPEIICHHH M TOATOTOBKY OTBETOB Ha OOpalmieHHs
nmoJfydaTesied  yCIIyrd, COAepKaluxX >KajdoObl Ha pernieHus, JAelcTBus (Oe3aeicTBHs)
PYKOBOJUTENS (YIIOJIHOMOYEHHOTO JIMIIA), OTBETCTBEHHBIX PAOOTHUKOB Y UPEHKICHHUS.

4.5. Tlo pe3ynbraTtaM NMPOBEACHHBIX MPOBEPOK, B CIyyae BBISABICHUS HAPYILICHUH MpaB
NOJIyyaTeJIed YCIIYI'M, OCYLIECTBIISIETCS NPUBICYEHUE BUHOBHBIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu.

4.7. PaOGOTHHMK, OTBETCTBEHHBIH 32 MPEJOCTABICHUE YCIYrH, HECET MUCIHILTHHAPHYIO
OTBETCTBEHHOCTbH 32 PEUICHHs U JIeHCcTBUs (Oe3eicTBUE), MPUHIUMAaeMbIe (OCYIIECTBISIEMbIE) B
X0/J1€ IPOBEACHUS aIMUHUCTPATUBHBIX IPOLIENYP, YCTAHOBIEHHBIX HACTOSIILIUM PETJIAMEHTOM.

V. locyneoHblii (BHeCy1e0HBbIH) MOPSIOK 00:KAT0BAHUSA eiCTBHIA
(0e3eiicTBUA) M pellleHUii OpraHa, npeaocTaBJIAI0IIEro
MYHUIIUNIAJTBHYIO YCJIYTY, a TAK e J0/KHOCTHBIX JIUI

5.1. 3agBurens BrpaBe 00kanoBaTh JeHCTBUS (0e37€iCTBHE) U pelIeHUs, IPUHUMAEMbIE B
XOJIe MPEIOCTaBIECHUS YCIIYTH.

5.2. 3asBuTENb BIpaBe 0OPATUTHCS C Kan000 JUYHO (YCTHO) WIIM HallpaBUTh MMCbMEHHOE
3asIBJICHHE WM KaNo0y (J1ajnee - MUChbMEHHOE OOpallieHue).

YcTHOE oOpalieHre JoIMycKaeTcsl B X0A€ JIMYHOro npuema. JIM4HbIi mpueM npoBOoAUTCS B
COOTBETCTBUM € TpaUKOM JIMYHOTO MpHeMa JOJHKHOCTHOTO JIUIA, KOTOPOMY aJipecoBaHO
oOparieHue.

53. B cnywyae ecnau H3JI0KEHHBbIE B YCTHOM oOOpamieHuu (akThl U OOCTOATENbCTBA
SIBIISTIOTCSI OYEBHIHBIMA M HE TPEOYIOT JONOJHHUTEIBHON NPOBEPKH, OTBET Ha OOpalleHue C
COIJIacHsl 3aMHTEPECOBAHHOIO JIMIA MOXKET OBITh JIaH €My YCTHO B XOJIe JMYHOro mpuema. B
OCTAJIBHBIX CITydasiX, 10 CYIIECTBY IMIOCTABICHHBIX B OOPAIICHUH BOTIPOCOB JAETCSl TMCHbMEHHBIN
OTBET.

5.4. IlucpmeHHoe OOpaleHue, MOUIEKUT PETUCTPALUU U PACCMOTPEHUIO B MOPSJIKE U B
CpOKH, YycTaHOBiIeHHble @DenepanbHbIM 3aKOHOM «O TOpsJIKEe paccMOTpeHHs OoOpaleHun
rpaxaan Poccuiickoin @enepaunmn» ot 2 masg 2006 roga Ne 59-@3.

5.5. Ilpu oOpameHny TpakJaH C NHUCbMEHHBIM OOpalleHHeM YKazaHHOe oOpaleHue
paccmarpuBaercs B TedeHre 30 AHEN co THSA €ro perucTpanuu. B NCKIIFOUNTENBHBIX CyYasx, a
TaKKe B CJIy4yae HalpaBIE€HUS 3ampoca OpraHaM MECTHOIO CaMOYIpaBJIEHUs, OpraHaM
TOCYJapCTBEHHON BIIACTH, WHBIM OpTaHHW3AIMsIM WA JODKHOCTHBIM JIMIAM JUIS TIONYYCHUS
HEOOXOIUMBIX JJISI PACCMOTPEHHUs OOpalleHHs JOKYMEHTOB M MaTepHajoB, PYKOBOJIUTEIHb
VYupexnenus (OTBETCTBEHHBIM paOOTHHMK), KOTOPOMY HampaBlieHO oOpalleHue, BIpaBe
IPOJAJIUTh CPOK PACCMOTpeHUs oOpaieHus He 6osee yeM Ha 30 aHEH, yBEIOMHB O NMPOUICHUN
CpOKa €ro pacCMOTPEHUS 3asBUTEIIS.

5.6. 3asBUTENH B CBOEM NHCbMEHHOM OOpAIleHUH B 0053aTENBHOM IOPSAJIKE YKA3bIBACT:
7100 HAMMEHOBAaHUE OpPTaHa, B KOTOPBIM HANpaBJsIeT MMCbMEHHOE o0patienue, oo haMuiumio,
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UMsI, OTYECTBO COOTBETCTBYIOLIETO JTODKHOCTHOTO JIMIA M (MJIM) €ro JOJDKHOCTB, a TAKXKE CBOH
(damunuio, UMsl, OTYECTBO, MOYTOBBIM ajapec, M0 KOTOPOMY JOJDKHBI OBITH HalpaBJICHBI OTBET,
yBEJOMIICHHE O TIepeaapecarii OOpaleHus, W3JaraeT CyTh HPEATIOKEHUs, 3asBICHUS MU
XKasoObl, CTABUT JINYHYIO MOATHUCH U JATYy.

B moarBepxkIeHHe CBOMX [OBOJOB 3asBUTEIb BIpPABE HPWIOKUTh K IHCHMEHHOMY
oOpaineHnto HeoOX0IUMBbIE JOKYMEHTBI U MaTepUabl, INOO WX KOIIUH.

5.7. JomkHOCTHOEe JMIO (PYKOBOAWTENb YUPEKAEHHS), KOTOPOMY HAIpaBIICHO
oOpamienue, obecreunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHUE
oOparieHusl.

[To pesympTaram paccMOTpeHHs] OOpalIeHUS COOTBETCTBYIOIIMM JIODKHOCTHBIM JIHUIIOM
(pyKoBOIMTENEM YUYPEKACHUS) NPUHUMAETCS pPEIICHHE IO CYIIEeCTBY IIOCTaBICHHBIX B
oOpaleHnH BOIIPOCOB.

5.8. Ecnii B mMChbMEHHOM O0OpallieHHH He YKa3aHbl (haMIIIUs 3asBUTENS, U IOYTOBBIN aJipec,
10 KOTOPOMY JIOJDKEH OBITh HAalPaBJIEH OTBET, OTBET HA OOpaleHne HEe TaeTCsl.

5.9. Ecnu TEKCT NHUCBMEHHOTO OOpamieHuss He TMOAJAeTCs IMPOYTCHHIO, OTBET Ha
oOpalleHre He JaeTcs, O YeM COOOIIaeTcsl 3asBUTENI0, HAIlPABUBIIEMY OOpalIeHUE, €CIU €ro
(bamMuITIs ¥ TOYTOBBIN aIpeC MOIAAOTCS IPOUTEHHIO.



Mpunioxenune

K pEerJaMeHTy

npeocTaBiIeHus yeiyru «IIpedocmagnenue
ungopmayuu o pearuzayuu 8 00PaA308amMeNbHbIX
MYHUYUNATBHBIX YUPEHCOCHUSX NPOSPAMM
OOUIKONILHO0, HAYAILHO20 00We20,

OCHOBHO20 00We20, cpedHe20 (NOIH020)

0bwe20 0bpazosanus, a makice
O0ONOJIHUMENbHBIX 00We0OPaA308amenbHbIX
npoepamm”

biok-cxema mocien0BaTeIbHOCTH JICHCTBHI
MIPU TIPEIOCTABICHUH YCIYTH
«IIpedocmasnenue unghopmayuu o peanuzayuu ¢ 00pa306ameaIbHbIX
MYHUYURATBHBIX YUPEHCOCHUAX RPOZPAMM OOUIKOTIbHO20, HAYATIbHOZ0 00Ule2o,
OCHOBHO020 00ue20, cpednezo (NoIH020) 0dulezo 00pazosanus, a maKice
O0ONOJIHUMESILHBIX 00UWE00PA308aAMENbHBIX RPOZPAMM
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MyHuIMIIaIbHOE ABTOHOMHOE 00pPa30BaTe/IbHOE YUPeKIeHue
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[Tpuem obOparieHus OT 3asBUTEIS, |
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MOCTYIUBIIKE B YCTHOU dopme (1o !
TenedoHy, Ha IMYHOM MIPUEME) i
1

1

1

1
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[IpenocraBienre NOJIHOTO U
OTepaTUBHOTO UH()OPMHUPOBAHUS TIO
CYTH IMOCTABJICHHBIX BOIIPOCOB,
MpelocTaBlieHue HHPOPMAITIH O
MOJIy4eHUU UH(GOPMAIIUU U3 APYTUX
HMCTOYHUKOB

[Tpuem obOparieHuii OT 3asIBUTENS,
MOCTYNUBIIKNX B TUCbMEHHON
¢bopme, 10 NIEKTPOHHOM MOYTE,
Ha opUIMaTbHBINA caliT
YUpEKIACHUSA
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Perucrparus mocTynuBmmx
oOparteHuit

Y

[ToaroroBka oTBeTa Ha
MUCEMEHHOE OOpalieHue

A 4

HampaBnenue orBera
3asBUTENIO (T10 1MOYTE, HA
ANIEKTPOHHBIN aJpec, Ha
oduranbHOM caiiTe
YUPEXKIEHU)
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